
 

 
 
 
 
 
 
 

04.01.05 Management of Fixed Assets 
Fixed Assets represent land, buildings, vehicles, materials, and equipment owned by the District and 
acquired by purchase or donation.  Individual items costing more than $1,000.00 $5,000.00 are accounted 
for in the General Fixed Asset Group of Accounts in the financial records of the District.  Materials such as 
books and audio-visual materials of lasting value will be recorded in aggregate at year-end for inclusion in 
the General Fixed Asset Group.  In accordance with Section 29-1-506 of the Colorado Revised Statutes 
entitled, Local Government Accounting Law, an annual inventory of such assets is required each year. 
 
29-1-506.  Continuing inventory.  (1) The governing body of each local government shall make or cause 
to be made an annual inventory of property, both real and personal, belonging to such political subdivision; 
except that an inventory shall be required only with respect to items of property having an original cost that 
equals or exceeds an amount established by the governing body of each local government, unless such 
items having a value of less than the amount established by such governing body are required to be 
inventoried by directive of the state auditor. In no event shall the amount established by the governing 
body of any local government pursuant to this subsection (1) exceed the amount specified in rules 
promulgated by the state controller pursuant to section 24-30-202, C.R.S., regarding inventory accounts 
for items of state property.   (Currently $5,000.00) 
 
Inventory tags will be assigned and accounted for by the Finance Office upon the purchase of any asset 
costing more than $1,000.00 $5,000.00 which is expected to last more than one year.  The tags will identify 
the location of each asset.  Movement of a tagged fixed asset item must be reported to Finance 
immediately upon relocation.  The Finance Office will maintain a Continuing Property Record of all fixed 
assets which will include description, location, cost, vendor, and property tag number.  The listing of fixed 
assets will be reconciled annually to the general ledger, and any differences reconciled and adjusted. 
 
Estimated useful lives of each asset for the purposes of depreciation are as follows:  Buildings – 40 years; 
Furniture and Fixtures – 10 years; Vehicles – 4 years; Computer Equipment – 4 years; Other Equipment 
– 5 years; Materials – 5 years.  Depreciation of fixed assets will occur annually based on this schedule, 
and adjustments will be made to the General Fixed Asset Group. 
 
APPROVALS 
 
Purchases of fixed assets must be approved according to the procurement policy of the District.  The 
following table summarizes the approvals required for individual items.  The following table summarizes 
the approvals required for individual items costing more than $1,000.00 $5,000.00 and expected to last 
more than one year. 
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 CATEGORY OF PURCHASE 

 
 APPROVAL REQUIRED 

 
Facilities related, including buildings and 
building components, equipment, and furniture 

 
Facilities Superintendent 

 
Copiers, computers, software, and audio-visual 
and communication equipment 

 
Information Technology Manager 

 
Office equipment not included above 

 
Chief Financial Officer 

 
Any of the above items costing over $5,000 

 
Executive Director 
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