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Civil Rights & Your Institution

Institutions are required to provide civil rights training annually to all staff members involved in
any aspect of the CACFP program. This may include directors, assistance directors, teachers,
teacher assistants, food service staff, or any staff who interact with applicants or participants.
This training must be provided to all new staff members within the first 30 day after hiring.

Annual Civil Rights training offered must include, but is not limited to:

= Annual collection and use of civil rights data (reported race and ethnicity);

- The institution’s method of informing participants of CACFP availability, nondiscrimination
statement, rights and responsibilities, the procedures for filling a discrimination complaint,
and the prominent display of the And Justice for All poster;

Procedures to submit a discrimination complaint;

Compliance with Civil Rights requirements;

Resolution of noncompliance with Civil Rights;

Required reasonable accommodation of persons with disabilities:

The institution’s methods of providing language assistance when needed by applicants or
participants to access the benefits of the program;

Conflict resolution; and

Customer service.

Cakarado D
of Pubhc
and Fars

Revised 12-2015




CACFP Requirements

Civil Rights requirements for
CACFP tnstitutions:

+ Prownde annual Omal Fights Lrasrag 1o stafl with
CACFP responubilities asd who inlecact with
applicants and parhiciparts.

nn annual traming decumentation

Data collection, maintenance and feporting
Information materials in accesible formats
Complrance Reviews and Compliant Resnly
tan feovered m the supplemends’ dector
CACFP Civil Rights gulde)

What you as an employec/employer at a CACTP

Prominently display the “And Justice for all"
paster

Prode applicants, parttipants and potentially
cligible person with the Dear Patent/Guardian
or Participant/Guarduan lotter

Include the non-disciimination statement ca all
prnted or clectrome matenials avatiable 1o the
public, which mentions USDA or CACTP

Offer meais equally to all participants in a non
dicnminatlory manner and without separation of
gender

adequate documentation o
demonitrste that &n

participating Institution need to know?

All staff members should recene trarmng on
all aspects of Crl Rights compliance

Be able to tdentify a Ciwil Rights comptaint 1f
recetved

Knere what to do il a complaint 15 recerved
Urnderstand that it 1s Lhe basic nght ¢* an
ngvidual 1o file a comgtaing

Questions & Resources

Why CACFP Requires Civil  nu00ns who partieipate in

Rights Training?

CACFP must implement Civil

CACFP ws funded by Federal RIghLs reguirements i order Lo

dailars with USDA serving as the e eligible
“gass-through™ agency that

then provides grants Lo States Civil Rights Questions and
to administer the program Resources

These dollars are drawn from
taxes from people ke you. Tax

For rhere information and addi
tienal reseurcet on Civil Rights,

dollars are to be used for the visit the USDA Office of Chwl

benefit of ALL eligible persons.
10 enture cqual access to Child
Nuintion Programs.

Rights 31

Thts

Data Collection

‘Why do we ask for particl- on the income £l
pant’s Race and Ethnicity? UEF) a3 well as dun

mep rfwww Ins usda, gov /ol

Lion requirement for the population
recertifica data will be assessed during the in

USDA requres collection of  lisn of an Instilutien’s applica:  shitutien’s compliance review con-

race and ethniaity data. This  tien

ducted by the COPHE CACFP a3 part

nformation 14 used for statis-  In August of each year, as part of  of ¢l righls compliance maritar
tizal purposes and helps to the annual receritfication proc- ing

ensute no ethnic or racal 5%, the COPHE CACFP wall 1o Race and Cihnic Categortes are as
£roup 15 Giscnminated agatnst  lease he population data by follows:

10 participation, If a particy
pant choases nol to self

dentily ( 3C¢ OF eLhrig review this information for .

Ethascaty,
+  Huipanic or Latno
Hot Hispanic or Lal'no

My, you ution may viso- awarencss of the populatondata g, ..

ally determene race and/or PILAININg 10 service areas and
ethagty retain thes Infermation for a pe-
This information is captured nod of 3 years This record reten

CIVIL RIGHTS & YOUR INSTITUTION

Amencan tndian or Alaskan Hative
Asian, Hative Hawanar ot Sther
Paciftc Istander, Black or Afncan
American, White

What is Discrimination®

Treating persons or groups differently
from others, either intentionally, by ne
glect, or by the actions or lack of actiens
based on their protected classes. Dis-
ttiminatiun is prohibited in CACFP. The
protected classes are

1 Race

7 Color

3 Hauonal Origin

4. Sex

5. Dmability
6. Age
7. Reprisal or retaliotion for prior

<lvil rights activity in any pregrom or

activity conducted or fundee by \
USOA. kB

Public Notification

All Institutions must display the “And
Justice for All" nondiscrimination
poster in a promminent place for ALL
visitors to see

This poster s located on the COPHE
CACFP website, where 1t 15 avanlable
to print. The paster 1s in buth English
and Spanish.

Include the Umited Stated Department
of Agriculture (USDA) non
discrimination statement on all mate-
nals regarding the CACFP Lhat are

Learning

Answers can be found on page 4

Learning Exercise #1
A. Boys and girls 51l at separate tables
Boys and Glrls Tables, |5 this discnmina-
tion?

B An Instination delays enrolling an lis
eible participant because Lhey are Rus.
siain and speak a different language?

Learning Exercise #2
The Happy Smiles Day Care conter has
ane main entrance and multiple class.
reoms, Each classroom at the Day Care
center has the "And Justice for ALY
poster in each of the classesoms is the
poster located in a prominent place for
all visitors Lo see?

produced lor pub-
he notificali

The USDA non-discriminalion statemant
samples can be found on the COPHE-
CACHP website. These samples can be
capied and pasted en Program matenals

Institutions must make CACFP program
information available to the public upon
request. Upen Initial visits, participants
should be given specific program infor-
mation which s pertinent 1o their receipt
of benefits through the CACFP, such as
the CACFP Parent Letler. This letter is
available on the CDPHE-CACFP website,
In addition participants should be made
aware of procedures for filing a com:
plaint concerning the CACFP, this infor-
mation can be faund on the “And Justice
for All” poster, Chek here Lo downluad

and print the poster.

Program Information Materials in Accessible Formats

Identify and Accommodate Language
Needs

Limited English Profictency (LEP) porsons

are individuals who do not speak Enalish as
iy language and who have a lim-
taread, speak, write, or under

Program information through materials
avaflable in Spanish, Also, Propram mate-
nals for persons who speak other tan-
guages or who have a limited ability o
read, speak, write or understand English
arg avallable in the USDAFNS website
http:/ Jwewwe.fns.usda.gov /school-meals/

such as this Imstity

10 1ake reasonable steps (o ensure mea

ful access to their programs and acuvils

by persons with limiled Enehish profictency,

tf a signiflcant number or proportion of the
population eligible 10 be served by your

or lorm the
COPHE-CACFP office upon request.

Accommodating Participants Medical
Disability or Dictary Medical Needs

You may have participants in care who
require specific foods due to a medical or
dietary disability. Ensure thal procedures

Institution nceds service or inl ina
language other than English in order to be
informed or participate in the program, tha

abl all services, programs, and
activities provided Lo the public by
State and local governments. This
means that agencles must ensure per-
sons with disabilitios have:

s  Propram accessibility

¢ Elfective communication with (nsti-
tution staff; and

= Easy access o the bullding itself.

Persons with disabilities who require
I ive means of

for program Information fe.g. Brallle,

targe print, audiotape, American Sign

L 1 etc.), should contact the

are followed to partici-
pants with a documented disabllity. These
<an be found at the AP

shall take steps lo
provide int_rmation  apprepriate languaye
(5). In addition if requested, all participat
ng Institulions must provide Program mate-
ials for non-Lnglish speaking participants in
the appropnate languane

COPHE CACFP provides meaningful access Lo

Progeam manual, located on the COPHE-
CACTP website htps 7/

wyaw, calorado. gov/cdphe/caclp

Refer to Section 3 under Exceptions to
the Meal Pattern for details

In additton the Amencans with Disati: es
Act prehibits diserimination based on hs-

Agency (State or local) where they ap
plled for benefits. indlviduals who are
deaf, hard of hearing or have speech
disabilities may contect USDA through
the Federal Relay Service ot (800) 877
8339. Additionally, progrom informa-
tien may be made awailable in fon-
guages other than English.




How to Handle a Civil Rights Complaint

Any person alleging discnmination based on race, €-lor, national ongin, sex, ag?, disability, or repnsal or retaliation fur
price cmal rights acthily 1n any program or activity conducted or funded by USDA has a nght to file a complaint of the
alieped action,

= Complawnts can be written or verbal.
*  Anonymous complaints should be hand'ed as any other complamis

PFlease keep in mind that a person can complain verbally and refuse to put the allegation in writiag, Howewver, 1t is Lhe
responsibility of the person to whom the allegations were made Lo decument the complawnt, Every cffort should be mass
o include or collect the following tnformation when a complaint 1s recewved:

. Hame, address, Lelephone number or other means of contacting the person with the complaint
believe discnmination exists. The bases for discimination are race, color, national origin, age disability, or sex

The names, phone numbers, titles, and business or personal addresses of person wha may have knowledge of Lhe
alleged discnminatary actions occurred, or if conlinuing, the duralion of such actions.

=®%R¢ with Federal civil rights law and U.5. Department of Agticulture (USDA) chvil rights regutations and.
policies, the USDA, its Agencies, offices, and employees, and institutions ng In or cdministeriag USDA pro-
grams are prohibited from discriminating based on roce, color, national origin, sex, disability, age, or reprisal of
retaliation for prior civil rights ectivity in any pregram or oétivity conducted or fi s

Persons with fes who require ali ) 3 on for pro

{arge print, oudiotope, American Sign Language, ett.), s

for benefits. Individuals who are deaf, hard of hearing or have

Federal Relay Service ot (800) 877-8339. Additlonatty, g

(1) Mail: U.S. Departme
Office of the Assistant S
1400 Independence Avel

Ensuring Civil Rights Compliance at Your Institution

m:n...ua;... has a rele n ensuring civil rights compliance. The first step is completing this traimng and asking questions if you
don't understand. IL may help to discuss what you learned with co-workers to enhance your understanding of this matenal.
“J_a ”unnaa __u _un_._eﬁ__u_nw ﬂ.snm,g. customer service 1n your daily interaclions with co-workers, partizipants, families and visi-
ors 1o your Institution. iding excellent customer service i3 important to avoid the appearance or per ion by anyone of
unlawful discnminatory statemants or actions PR et e

Learning Exercises Answer




S
& METHOD OF HANDWASHING

(Young children may nced adult supervision when washing their hands)

WASH ALL
SURFACES,

illinciuding:

Use SOAP and
WARM
RUNNING » hacks of hands

WATER ’ AR e wrist
3 » between fingers
» under fingernails

RUB your hands
vigorously

Tumn off the water
DRY hands with a using a PAPER
paper towel TOWEL instead of
& bare hands

RINSE well

Distributed by the Colorado Child and Adult Care Food Program (303) 692-2330 Centers




CACFP Menu 2017-2018

Components Monday Tuesday Wednesday Thursday Friday

WG Graham Crackers
1/2 ¢ Yogurt with 1 WG Graham Crackers |10 each Tortilla Chips |with 1/4 ¢ Diced
Entree (1 Grain/2 |cheese stick and 1 0z |with Cheese stick and {with 1 Cheese stick Turkey Ham Cheese |WG Bagel with yogurt
M/MA) WG granola Yogurt and Sunflower seeds |Stick and sunflower seeds

1/2 ¢ Broccoli and
Vegetable 1/2 ¢ [1/2 ¢ IW Baby Carrots |Cauliflower 1/2 ¢ Celery 1/2 ¢ Cherry Tomatoes |1/2 ¢ Bell Pepper

Fruit1/4 ¢ 1/4 ¢ Craisins 1 ea Kiwi 1 Orange 1 Banana 1/2 ¢ apple slices

Milk 1 ¢ 1 ¢ Milk 1 ¢ Milk 1 ¢ Milk 1 ¢ Milk 1 ¢ Milk

Components Monday Tuesday Wednesday Thursday Friday

WG Graham Crackers
WG Graham Crackers with 1/4 ¢ Diced 1/2 ¢ Yogurt with 1 10 each Tortilla Chips
Entree (1 Grain/2 |with Cheese stick and |WG Bagel with yogurt |Turkey Ham Cheese |cheese stick and 1 0z |with 1 Cheese stick and
M/MA) Sunflower Seeds and sunflower seeds  [Stick WG granola Sunflower seeds

Fruit/ Vegetable
12¢ 1/2 ¢ Celery 1/2 ¢ Bell Pepper 1/2 ¢ Baby Carrots 1/2 ¢ Cauliflower 1/2 ¢ Cucumber

Fruit/ Vegetable
114 ¢ 1 Orange 1 Apple 1/4 ¢ Raisins 1 Banana 1/2 ¢ Applesauce cup

Milk 1 ¢ 1 ¢ Milk 1 ¢ Milk 1 ¢ Milk 1 ¢ Milk 1 ¢ Milk

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability,
age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with disabilities who require alternative
means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local)
where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800)
877-8339. Additionally, program information may be made available in languages other than English. To file a program complaint of discrimination, complete the
USDA Program Discrimination Complaint Form, (AD-3027) found online at: http:/fwww.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a
letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit
your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights; 1400 Independence Avenue, SW
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov. This institution is an equal opportunity provider.




RECORD OF MEALS SERVED

THUR FRI MON TUE

NAME {List full name alphabetically)




Record of Meals Served
After School Meal Programs for At-Risk Children

Site Name:

Month/Year:

Date

Daily
Totals

Menls B

[ - B__
L

Qne Su__, Sy

[ B B__ ] B
Check S L " Rl - | M- . < il - L.
Su__ su__ Su. S

U

Danily
Totuls

*Indicate the date and daily at-rick snack totals above. For at-risk meals, indicate the fype of meal served and the daily totals [or that meal.

Snack Breakfast () Lunch (L) Supper (Su)

Page
Total

The organization must provide care in after school settings, during the school year including weekends, helidays, or school vacations.

The At-Risk program shall be organized to provide children with regularly scheduled educational or enrichment activities in a setting that is
structured and supervised.

The At-Risk program must not be an organized athletic program competing in a league such as community sports lecagues.

The facility must not claim more than one snack and one meal per child each day.

Snacks and meals are eligible for reimbursement for participants up to age 18.

The snack must meet the CACFP snack patlern requirements; the meal must meet CACFP menl pattern requirements based on meal type.
When school is in session the meal/snack must be served after the school day.

During weekends or school vacations the meal/snack can be served anytime during the day, with State Agency approval.

During the summer months the meal/snack cannot be claimed unless school is operating on a year-round calendar.

JALibrary\Child Care Center\Forms\At-Risk ROMs rev 3-21-11.docx







Chess Club




Laser Tag

Tortilla Making




MAY THE FOURTH BE WITH YOU




Representative Donald
Valdez
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Fairy Jars







English as a Second Language Class




Partnerships: Working together to benefit the
community.

CSU Extension/ Growing Steam Makers

Junior League Afterthoughts Literacy for
Teens

Children’s Literacy Center

Boy’s and Girl’s Club

District 60 Afterschool Nutrition Program
Risley International Academy of Innovation
Park View Elementary

Bradford Elementary

Little Caesar’s Pizza

Pillars of Unity




Lucero Staff




Cornerstone Ceremony and
Earth Rise Mural Unveiling
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Patrick A Lucero {1948 - 1963)
“..synchronized with the rising moon
Even with the evening star
Theywere true love written in stone
They were never alone, they were newver
that far apart...

Oh, hold them up, hold them up
Mever do let them fall

prey to the dust and the rust and the ruin
That names us and claims us
and shames us all..

Dh, let other hearts be broken

Let other drearms run diny

Let our golden one sail on sail on

To another land beneath another sky

Beneath another sky

Hold them up..." - James Taylor
“Never Die Young"




