PUEBLO CITY-COUNTY
lel—‘ Library District
www.pueblolibrary.org

REFERENCE AND INFORMATION SERVICES

03.04.02.6P1 Use of Local History and Genealogy Materials in-Special-Collections

PCCLD’s Speere-lmmcal History and Genealogy Department holds archlval and reference
materials that focus on the region’s history and genealogy. ee
on genealogy and local and western history. These matenals-rn-t-h-re—re-fem are to be used
only in the Local History and Genealogy Department at the Robert Hoag Rawlings Public Library. Speeiat=
Gollections—area—of-the-Rawlings—Publie=ibrary— Staff assistance is provided ia=to patrons using the
collection’s resources and to demonstrate how the materials are to be handled and used with proper
care.

Approval by the Local History and Genealogy Manager efthe-Speecial-Collections-Superviser-or histher

their designee is required for special use of coIIectlons WhICh may mclude publlshlng dupllcatlons or
usmg materlals or |mages in exhlbltlons Ae A may ,

Individuals or organizations ©wners—ef-material who wish to donate materials to PCCLD are may=be-
required to complete a 03.04.02.F1 Local History and Genealogy Speeial-Gellections Gift of Material and
Release Form to transfer ownershlp of the materlals from the individual or organization to
PCCLD.re . - orage . - olication-|
%

Customers requesting reproduction of materials such as scans of photographs or audio-visual materials

are may—be=required to complete a 03.04.02.F2 Local History and Genealogy Speecial~Collections
Purchase Form. Fees for reproductions and document delivery services will be charged to the customer

in accordance with PCCLD’s Library Fee Schedule.

See also: 03.04.02—L[ ocal History and Genealogy ResourcesArehivea-Special-Collections
03.02.05.S1 Library Fee Schedule
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